Timetable for Candidacy
June ____________ Agenda 
Council on Social Work Education
Commission on Accreditation

	Commissioner Visit I
	
	

	ACTIVITY or DOCUMENT:
	DATE:
	COPIES SENT TO:

	Submit Letter of Institutional Intent, Candidacy Eligibility Application Form, and Candidacy Eligibility Fee (if not submitted, program will be invoiced)

	No later than 
March 31, ______ 
	The program mails one (1) copy to the Director of OSWA.

	Letter of Institutional Intent and Eligibility Application Form approved by Accreditation Specialist

	No later than 
April 30, ______
	---------------------------------------------

	Draft Benchmark I submitted by program

	No later than 
April 30, ______
	The program e-mails full document to the Accreditation Specialist

	Approval of Draft Benchmark I by Accreditation Specialist

	No later than 
July 1, ______
	---------------------------------------------

	Program invoiced for Commissioner Visit I 

	July 1, ______
	---------------------------------------------

	Commissioner Visit I fee due

	September 1, ______
	---------------------------------------------

	Site Visit Coordinator and OSWA Director select Commissioner for Commissioner Visit I 

	September 15, ______
	---------------------------------------------

	Program submits Benchmark I 
	One month before Commissioner Visit I
	The program mails two (2) paper copies and one (1) USB copy to the Accreditation Specialist and one (1) copy to the commission visitor.

	Program submits the 
Benchmark I Review Brief Form
	One month before Commissioner Visit I
	The program e-mails brief to the commission visitor.

	Commissioner Visit I Occurs
	December 1, ______ – 
February 28, ______

	---------------------------------------------

	Commission Visitor submits the
Benchmark I Review Brief Form
	Within 2 weeks of the last day of the Commissioner Visit
	The commission visitor e-mails brief to the Accreditation Specialist, who forwards it to the program.

	Program Response to the Benchmark I Review Brief Form Due 
	Within 2 weeks of receiving the Benchmark I Review Brief Form (FILE COMPLETE)
	The program e-mails and mails two (2) paper copies to the Accreditation Specialist.

	Commission Review for Candidacy
	June ______ Commission Meeting
	---------------------------------------------




	Commissioner Visit II
	
	

	ACTIVITY or DOCUMENT:
	DATE:
	COPIES SENT TO:

	Program invoiced for Commissioner Visit II

	July 1, ______
	---------------------------------------------

	Commissioner Visit II fee due

	September 1, ______
	---------------------------------------------

	Site Visit Coordinator and OSWA Director select Commissioner for Commissioner Visit II

	September 15, ______
	---------------------------------------------

	Program submits Benchmark II
	One month before the Commissioner Visit
	The program mails two (2) paper copies and one (1) USB copy to the Accreditation Specialist and one (1) copy to the commission visitor.

	Program submits the 
Benchmark II Review Brief Form
	One month before the Commissioner Visit
	The program e-mails brief to the commission visitor.

	Commissioner Visit II Occurs
	December 1, ______ – 
February 28, ______

	---------------------------------------------

	Commission Visitor submits the
Benchmark II Review Brief Form
	Within 2 weeks of the last day of the Commissioner Visit
	The commission visitor e-mails to the Accreditation Specialist, who forwards it to the program.

	Program Response to the Benchmark II Review Brief Form Due
	Within 2 weeks of receiving the Benchmark II Review Brief Form
(FILE COMPLETE)
	The program e-mails and mails two (2) paper copies to the Accreditation Specialist.

	Commission Review for 2nd Year of Candidacy Status
	June ______ Commission Meeting

	---------------------------------------------




	Initial Accreditation
	
	

	ACTIVITY or DOCUMENT:
	DATE:
	COPIES SENT TO:

	Eligibility for Initial Accreditation Form Due
	July 1, ______
	The program e-mails form to Accreditation Specialist.


	Site Visit Coordinator and OSWA Director select Commissioner for Commissioner Visit III
	September 15, ______
	---------------------------------------------

	Program invoiced for Initial Accreditation fee 

	November 1, ______
	---------------------------------------------

	Initial Accreditation fee due

	November 15, ______
	---------------------------------------------

	Program submits Initial Accreditation Self-Study

	One month before the Commissioner Visit
	The program mails two (2) paper copies and one (1) USB copy to the Accreditation Specialist and one (1) copy to the commission visitor.

	Program submits the Initial
Accreditation Review Brief Form
	One month before the Commissioner Visit
	The program e-mails brief to the commission visitor.

	Commissioner Visit III Occurs
	December 1, ______ – 
February 28, ______

	---------------------------------------------

	Commission visitor submits the
Initial Accreditation Review Brief
	Within 2 weeks of the last day of the Commission Visit 
	The commission visitor e-mails report to the Accreditation Specialist, which is forwarded to the program.

	Program Response to the Accreditation Review Brief Form Due
	Within 2 weeks of receiving the Accreditation Review Brief Form
(FILE COMPLETE)
	The program e-mails one (1) copy and mails two (2) paper copies to the Accreditation Specialist.

	Commission review for Initial Accreditation
	June ______ Commission Meeting 
	---------------------------------------------
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